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Administration of Medicines Policy

Our aim is to ensure that children with medical needs receive proper care and support in our setting.
· Our staff receive appropriate training on all our policies and procedures.

· Parents are asked to provide full information about their child’s medical needs  including details of medication their child may need when registering or when a child first develops a medical need whilst at our setting. This information can be recorded on the child’s medical record form.
Prescribed Medicines

· Medicine should only be taken to our setting where it would be  

      detrimental to a child’s health if it was not administered during the 
            session.
· Medicine should always be produced in the original container with the 

      child’s name, and prescribers instructions for administration.
     Non-Prescription Medicines
· Our setting will not administer non-prescribed medicines.
      Long -Term Medical Needs
· We welcome children into our setting who may require medical support, 
      we will seek medical advice concerning each child’s individual needs to

      ensure that we can provide adequate support for them within our  

      setting, consulting with Parents and outside agencies if needed  
· We will seek out training for our staff to deal with an individual child

      with long- term medical needs.  
· We inform our insurance company of any child in our setting who requires medication which requires staff training to administer, we also require a written letter of the child’s condition and medication required from their GP and  Parent/ Carer which with Parental consent is passed on to our insurance company. (Royal Sun and Alliance through the PLA)
Administering Medicines
· Parents should tell the setting about the medicines their child needs

      to take.

· Medicines should always be in the original container as dispensed by a pharmacist and include the prescriber’s instructions.

· Staff should check that written details include:
name of child

name of medicine

dose

method of administration

time/frequency of administration

any side effects

expiry date
storage instructions

· Parents are required to complete a medication form giving details and their consent to staff to administer medicine to their child.
· Staff should check these details against the medication and make sure the parent has signed the medication form.

· All medicines should be stored following the  prescribers instructions, either in the fridge or in the medical box on the top shelf in the kitchen cupboard. We keep children’s long term medication in our medical box, clearly labelled and we record expiry dates of medication in our diary so we can inform parents. (Inhalers, Epipen Pens)
· Details of any medicines to be administered are written on the white board and in the medication book
· When administering medicines staff must check details against the medication book and the written instructions on the label.
· When a member of staff is administering medicines they must have the dosage and administration witnessed by another member of staff and record these details on the medication form.

· If a child refuses to take medicine this should be noted on the medication form and the parent informed at the end of the session or before if needs be. If the refusal results in an emergency we will follow our emergency medical procedure.

· No child will be given medicines without their parents written consent.
Managing Prescription Medicines during outdoor activities and outings

We aim to enable children with medical needs to participate fully and safely in outdoor activities and Pre school outings.

· During outdoor play all staff will be made aware of any relevant medical conditions concerning a child in their care and any precautionary measures or preventative medicine that may be needed. A first aid bag is always carried by a member of staff.
· When planning any educational visits a risk assessment will be undertaken and parents of any children with medical needs will be consulted on how best to plan arrangements to suit their needs.
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